City of Saint Elmo 
RE: Applications for Police Officer for the City of Saint Elmo.

Dear Applicant:

Thank you for your interest in serving the City of Saint Elmo. Please read and complete the application packet in its entirety.  There are documents that must be signed, and returned with the application.  In addition, all application questions must be answered and question boxes marked.  Incomplete applications will be returned. 

If you have any questions please contact the City of Saint Elmo at 618-829-3319.

Respectfully,

The City of Saint Elmo
Enclosures 

City of Saint Elmo
APPLICATION FOR EMPLOYMENT

St. Elmo Police Department

Police Officer Application
Please return to:

City of Saint Elmo

Attn: Police 

411 N. Main Street

Saint Elmo, Illinois 62458

Your application will be considered for the position in which you are applying, in competition with other applicants. The City of St. Elmo is an equal opportunity employer.  The City of St. Elmo does not discriminate on the basis of gender, age, religion, race, color, national origin, political affiliation, sexual orientation, marital status, veteran status, or physical or mental disability.  This is in effect for full-time and part-time positions. 

The information you provide in your packet is considered confidential and will only be used in determining your eligibility for employment with the City of St. Elmo Police Department.  Please complete the application, honestly and fully.  Additional documentation that you wish to be used for consideration for your employment may be attached to the applicant packet.  

Name:


     


    






(Last)


(First)


(Middle)

Address:


    


    
             
   


  (Street)

   (City)
    (State)           (Zip)


Date of Birth:





Type of employment you are seeking? Mark all that apply.

_
Chief of Police      _
Full-Time

Part-Time

Telephone Number:






Presently Employed:  □Yes

□No

If yes, may we contact your present Employer? □Yes

□No
Do you possess a valid Illinois Driver’s License? □Yes
□No

Class


License Number







Do you have any restrictions? □Yes

□No

If yes, explain:

Has your driver’s license ever been suspended or revoked for any reason?

□Yes

□No
If yes, explain:

State law prohibits any individual who has ever been classified as a conscientious objector from being hired by the Police Department. Have you ever been classified as a conscientious objector?

□Yes

□No
Are you legally authorized to work in the United States?

□Yes

□No
If hired, when you will you be able to begin work? 





Are you a certified law enforcement officer in Illinois?

 □Yes
□No


Full-Time?
□Yes

□No
Have you EVER been convicted of any criminal or traffic violation?

□Yes

□No
If yes, explain.  If necessary attach additional documentation:

A criminal or traffic conviction will not disqualify you from employment.  Information provided will be used to determine whether or not the conviction is related to work in the duties of a police officer.  However, failure to honestly answer the questions will discontinue further consideration for your employment with the City of St. Elmo. 

Do you work or have you previously worked for the City of St. Elmo?

□Yes

□No


If yes, explain:

Do you have any relatives who work for the City of St. Elmo?

□Yes

□No

If yes, explain:

Military Service: Branch


Date





Duties, be specific Attach additional document if necessary: 

Education and Training:
Name and Location of High School:







Graduated? □Yes □No   If yes, date:

GED □Yes

□No

Training Beyond High School:

List all education post high school (college, university, trade school, apprenticeships, specialized training classes or other classes or courses you have attended.  Provide detailed information. Attach additional documentation if necessary, follow format below. 
	Name & Location
	Credits Earned
	Courses or Area of Study
	Degrees Earned 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	
	 
	
	 
	
	 
	
	 

	 
	 
	
	
	 
	
	
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	
	 
	 
	
	
	 
	
	 

	 
	 
	
	
	 
	
	
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	
	 
	 
	 
	 
	 

	 
	
	 
	 
	
	
	 
	
	 

	 
	 
	
	
	 
	
	
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 


Employment Information:
Begin with your present employer and work back.  Account for all time in the last 10 years.  Include full-time, part-time and seasonal employment.  Also include times of unemployment. Volunteer organizations and activities can be included.  Attach additional documentation following the same format as below. 

Employer:





From:


to




 (mo/yr)
       (mo/yr)
Address:
             Phone:
_____________
Supervisor:
             Job Title:____________


Your duties, be specific

Employer:





From:


to




 (mo/yr)
       (mo/yr)

Address:
            Phone:______________


Supervisor:
            Job Title:
_____________
Your duties, be specific

Employer:





From:


to




 (mo/yr)
       (mo/yr)

Address:
            Phone:
_____________
Supervisor:
            Job Title:______________


Your duties, be specific

Employer:





From:


to




 (mo/yr)
       (mo/yr)

Address:
             Phone:
_____________
Supervisor:
             Job Title:
_____________
Your duties, be specific

Any additional training or qualifications you possess that you feel should be considered in reviewing your application:

Professional References- List the names, addresses and phone numbers of three supervisors/co-workers that you have known for at least one year:

Personal References: List the names, addresses and phone numbers of three persons (not relatives of you or your spouse) as references to your character, honesty, personality and qualifications. 
PLEASE READ THE FOLLOWING CAREFULLY BEFORE SIGNING:
I certify that the information contained in this application is true and accurately answered.  I understand that any false or misleading information contained in this application shall be considered sufficient cause for dismissal and removal from the hiring process. 
I authorize the City of Saint Elmo and it’s agents to investigate any of the information contained herein, including contacting both personal and professional references.
If I receive an offer of employment from the City of Saint Elmo, I agree to submit to a physical examination, which includes a pre-employment drug test. 

I further agree to comply with any and all regulations and/or policies of the City of Saint Elmo now in force or any that may be established. 

Applicants Signature: 

 Date:





Applicant MUST sign waiver on following page! 

AUTHORITY TO RELEASE INFORMATION
To Whom It May Concern:


I hereby authorize any authorized representative of the City of Saint Elmo bearing this release, or a copy thereof, within 2 years of its date, obtain any information in your files pertaining to my employment, credit or educational recordings including, but not limited to, academic, achievement, attendance, athletic, personal history, and disciplinary records; medical records, and credit records.  I hereby direct you to release such information upon request of the bearer.  This release is executed with full knowledge and understanding that the information is for the official use of the City of Saint Elmo.  I hereby release you, as the custodian of such records, and any law enforcement agency, school, college, university, or other consumer reporting agency, or retail business establishment including its officers, employees, or related personnel, both individually and collectively, from any and all liability for damages of whatever kind, which my at any time result to me, my heirs, family or associates because of compliance with this authorization and request to release information, or any attempt to comply with it.  Should there be any question as to the validity of this release, you may contact me. 
Full Name:






(Signature)
Full Name:






(Typed or printed name)

Current Address: 













(Street Address)

(City)

(State) 
(Zip)
Telephone Number(s): 












(Mobile)

(Home) 

(Work)
Date:





Why do you want to be a police officer for the City of Saint Elmo? (Use the following space provided.)
